College of Engineering and Applied Science Master of Science/Master of Engineering
Name








I.D.




Major








Phone




CURRENT REGISTRATION:  Is the student currently Active on ISIS? (Verified through Department)
YES
NO

DEFICIENCIES:  Has the student made up ALL required deficiencies?



YES
NO
N/A
COURSEWORK:  Is ALL coursework Graduate level and in the proper subject areas?

YES
NO

CREDITS:  Does Student have 30 hours of applicable work listed on the Candidacy Form?

YES
NO

FACULTY:  Did an APPROVED member of the Graduate Faculty teach each course?

YES
NO

REVALIDATION:  Are any courses over 7 years old listed on Candidacy Form?


YES
NO
N/A
If yes, is there a Course Validation Form for each course listed?




YES
NO
N/A
NON-DEGREE COURSES:  Are the number of hours taken in non-degree status 9 or fewer?

YES
NO
N/A
If more than 9, is there written approval from the Graduate Advisor in the Deans’ Office?

YES
NO
N/A
TRANSFER COURSES (If applicable): 
Is an “Application for Transfer of Credit Form” on file for all approved transfer work?

YES
NO
N/A
Do the transfer courses appear on the student’s official transcript?


YES 
NO
N/A
EXAMINATION REPORT:
Have ALL Committee members signed the “Examination Report” as satisfactory (If applicable)?
YES
NO
N/A
THESIS / REPORT: Has the student chosen a THESIS or REPORT option?


YES
NO
N/A
Has the student completed the Thesis or Report?
YES
NO
N/A
Is the “Thesis Format Review” complete?

YES
NO
N/A
Have the final copies been delivered?

YES
NO
N/A
FORMS:
Has the student turned in the “Application for Candidacy Form”?



YES
NO

Has the student completed the “Online Application to Graduate Form”? (MUST MEET DEADLINE)
YES
NO

Has the student turned in the “Request for Exam / Defense”? 




YES
NO
N/A
Have ALL Incomplete/In Progress hours for all semesters been changed to a letter grade?

YES
NO
The above information must be fully completed and signed off on by an approved Graduate Faculty Advisor and the Department Chair before it will be reviewed by the Dean’s Office. Any incomplete forms received in the Dean’s office will be returned to the Department for completion. ALL INCOMPLETE/INPROGRESS GRADES MUST BE CHANGED BY SEMESTER GRADE SUBMISSION DEADLINE.
___________________________________
__________

___________________________________
__________
Graduate Faculty Advisor


Date


Department Chair



Date
****************************************************************************************************************************************
TO BE COMPLETED BY DEAN’S OFFICE

GRADES: Are all courses listed on the candidacy form a (B-) or better beginning Fall 2009?
YES
NO



(Grade of “C” or better required for matriculated students prior to the Fall 2009 semester)
FINAL GRADES:
Are all final semester grades recorded on ISIS?

YES
NO

Are all Incomplete/In Progress hours changed to a letter grade?

YES
NO

GPA:  Is the overall GPA a 3.0 or better for all coursework on the candidacy form?


YES
NO



I agree by signature the above named student has met all of the requirements for a Graduate Degree in: ________________________________ 
____________________________________

__________________________




Dean’s Office Signature



Date
The above named student HAS NOT met all of the requirements for a Graduate Degree
________________________________
___________________
___________________________________
__________

Dean’s office Signature


Date back to Department
Department Chair



Date
Reason: ______________________________________________________________________

Last updated 02/27/2012

